Community Impact Training ™

Guide for Agencies - Application commun it @rce

Our site URL is: https://uwlowcountrygrants.communityforce.com
(Go ahead and bookmark it ©)
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2022 Community Impact Process — Basic Needs

Basic Needs. Education. Economic Mobility. Health. The building blocks of a successful life. United Way believes that everyone is entitled to basic Begin Accepting Applications Date:
needs, a quality education, a family - sustaining income and good health. And we're not alone. Our focus on these priority areas was reinforced by 5/01/2021
the feedback we received from YOU, the community, through our open community conversations.

Deadline Date (EST Time Zone):

Through our funding, we work to ensure people get the support services they need right now while simultaneously addressing the root causes of 5/28/2021 4:00 PM

key issues - that's how we creata true community impact. We know that by improving education for all children, we're setting them on the path to
high school graduation and college success. We know that those children will go on to hold skilled jobs and be financially equipped to support their
families. We know that good health is directly linked to a successful life.

Most importantly, we realize that when we make sure a family's basic needs are met, and when we improve education, economic mobility and
health at a community level, we all benefit

2022 Community Impact Process — Economic Mobility

Basic Needs. Education. Economic Mobility. Health. The building blocks of a successful life. United Way believes that everyone is entitled to basic Begin Accepting Applications Date:
needs, a quality education, a family - sustaining income and good health. And we're not alone. Our focus on these priority areas was reinforced by 5/01/2021
the feedback we received from YOU, the community, through our open community conversations.

Deadline Date (EST Time Zone):

Through our funding, we work to ensure people get the support services they need right now while simultaneously addressing the root causes of 5/28/2021 4:00 PM

key Issues — that's how we create true community impact. We know that by improving education for all children, we're setting them on the path to
high school graduation and college success. We know that those children will go on to hold skilled jobs and be financially equipped to support their

Unitod Way of the Lowcountry, Inc.

Login Welcome to United Way of the Low Country Grants System.

New Applicants:

To begin a new application click the "Create New Account" button below. Your account will be

Email created and tied to your email address.

amber hewitt99@gmail com|

Existing Applicants:
Enter your Username and Password to complete the application. (This is your email address
and password used to set up your account.)

Password

Forgot Password:
Click on "Forgot Password" and enter your login email address to
Forgot Password? reset your password. Once complete, an email will be sent asking
you to reset your password. You will receive a confirmation email

once you've successfully reset your password.
in Cancel

Create New Account


https://uwlowcountrygrants.communityforce.com/

Click on my applications

Welcome, Amber Hewitt ~ 2 Help

Unitod Way of the Lowcountry, Inc.

Q Search B3 My Applications & My Collaborations

Grants: 2 [ My Results: 2 Grants (A-Z) v

2022 Community Impact Process — Basic Needs

Basic Needs. Education. Economic Mobility. Health. The building blocks of a successful life. United Way believes that everyone is Begin Accepting Applications Date:
entitled to basic needs, a quality education, a family - sustaining income and goed health. And we're not alone. Our focus on 5/01/2021

these priority areas was reinforced by the feedback we received from YOU, the community, through our open community
conversations.

Deadline Date (EST Time Zone):
5/28/2021 4:00 PM

ontinue with Application

Through our funding, we work to ensure people get the support services they need right now while simultaneously addressing the
root causes of key issues — that's how we create true community impact. We know that by improving education for all children,
we're setting them on the path to high school graduation and college success. We know that those children will go on to hold
skilled jobs and be financially equipped to support their families. We know that good health is directly linked to a successful life

Most importantly, we realize that when we make sure a family’s basic needs are met, and when we improve education, economic

mobility and health at a community level, we all benefit.  View more(...)

Select which application you would like to work on

Q Search

B My Applications ¥ My Colaborations

Bl 52 i

ST A

oIS ] NG 1N CUrTEnt 51

Sslect  Grants Program Hass Date Submned Caagleng SLatus FOF
) yaic BATERO2 SN Subeitied I

Now, when you go to the dashboard, there will be a new icon “Start Application”. Click on it.

Instructions:

Please carefully read the information below. It addresses many common questions and will help you in the electronic process.
To begin, click on the icens below and provide the requested information

You have the option to save your work and submit the information at a later time. Be sure to click the "Save" button at the bottom of each secjj
Before submitting, ensure that all sections are filled out properly. Once the "Final Review and Submit" process has been completed, no a

to save your work.

1ons or corrections are accepted

The progress bar in the sections below must read 100% in order to submit your application. If a section does not read 100%, you misgfd a required guestion(s) in that section or did not upload a
required document.

When you are ready to submit, click the "Final Review and Submit" button to verify your attachments have uploaded corre:
submitting your application, you should print a copy by clicking preview application button above, and then clicking on the
information provided and should open each attachment and review for quality and completeness before the

and the application contains all the necessary information. Before
nter icon on the top right. The Board Chair should review the
| Review and Submit” process is completed.

Pre Qualification Checklist Intent to Submit for Basic

Needs

A B

100% 100% 0%

Start Application

Deadline: £/28/2021 4:00 PM
Modified by: Hewitt, Amber

Modified on: 5/20/2021 10:47 A

Deadline: 5/28/2021 4:00 PM
Modified by: Hewitt, Amber

Modified on: 5/20/2021 10:37 AM

Deadline: 8/06/2021 4:00 PM
Modified by: N/A

Modified on: N/A



You will get this message, click on the “click Here”

Welcome, Amber Hewitt -  ? Help|

| United

Food Pantry

Unitad Way of the Lowcountry, Inc.

My Applications / 2022 Community Impact Process — Basic Needs / Start Applicfftion

Start Application

Congratulations! Based on your responses to the chgklist and intent to submit, you have been invited to submit a full application for further consideration.
Please click on the link below to begin the applicatigh process by starting a new application. You only need to click on this link once to create your new
application. Go to "My applications" to access youf new application and dashboard after you have clicked on the below link.

If you wish to start the Click here

application process, select the
"click here" link to the right.

Save & Return to Dashboard Return to Dashboard

You will be brought to your application dashboard. You will now see the new icons for the application
phase and can begin working on your application.

Instructions:

Please carefully read the information below. It addresses many common questions and will help you in the electronic process
To begin, click on the icans below and provide the requested information

You have the option to save your work and submit the information at a later time. Be sure to click the "Save” button at the bottom of egfh section te save your work
Before submitting, ensure that all sections are filled out preperly. Once the “Final Review and Submit” process has been completed, Mlo additions or corrections are accepted.

The progress bar in the sections below must read 100% in order to submit your application. If a section dees not read 100%. you gfssed a required question(s) in that section or did not upload a required document.

When you are ready to submit, click the “Final Review and Submit" button to verify your attachments have uploaded correctly
should print a copy by clicking preview application button above, and then clicking on the printer icen on the top right. The Bos
quality and before the "Final Review and Submit” process is

d the ication contains all the i fion. Before itting your ication, you
Chair should review the information provided and should open each attachment and review for

Pre Qualification Checklist Intent to Submit for Basic Needs Organizational Info) Program Information

= [\ i

100% 100% 0% 0% 0%

Goals Qutcomes and Indicators for
Basic Needs Programs

Deadline: 5/28/2021 4:00 PM
Modified by: N/A

Medified on: N/A

Marketing and Success Stories

&

Deadline: 8/06/2021 4:00 PM
Modified by: N/A

Medified on: N/A

Deadline: 5/28/2021 4:00 PM
Modified by: N/A

Modified on: N/A
Application Final Approval
[— -]
[—]
[—]

Deadline: 8/06/2021 4:00 PM

Modified by: N/A

Modified on: N/A

Deadline: 8/06/2021 4:00 PM
Modified by: N/A

Modified on: N/A

Deadline: 8/06/2021 4:00 PM
Modified by: N/A

Modified on: N/A

Deadline: 8/06/2021 4:00 PM
Modified by: N/A

Modified on: N/A



Now, when you go back to your “My Applications” tab, you will see your Application

V. sicome, Amber Hewitt ~ 9

Way S5

atnd W o he Lowconatr, b

Q Search = My icati & MycC 1
Below 1s a list of your application(s) and their current status.
Active v
Select  Grants Progragime Date Submitted Deadline  Status PDF  Ownership
ty Impact P Basic Needs 00d Pantry 61712021 5282021  Submitted A @
8/06/2021 Pending Submission ] @

Please ONLY click on the “Start Application” button once or you will open several versions of the same
application. After you have clicked on the “start Application” button, you will access that open

application by going to your “My Application” tab.

Text boxes: There is no spellcheck feature in the text box, therefore, it is our recommendation to type
your information into Word, use the spellcheck feature in Word, and then cut and paste into the text

box.
[0] Source | 4 B I U @@ E(Ee = I | =@ = =|Q by N
OS5 x, " & T, = | BH|A- Stes - | Mormal Font Siz

Words: 0

Each text box has a word limit, meaning you need to be sure to add your information, while staying
under the word count. You can monitor your word count by looking in the bottom left corner of the text

box.
[ source | 4 B I U BRGERE=2 == £ | e 2 xqQt W
OS5 x, x & I, = | @ M| A- Sties - | Mormal - | Font Siz

Words: 0



You can easily toggle the box to make it bigger by clicking the arrow in the bottom left coner under the
WORD count, holding it, and dragging.

[8) Source | 4 B I U BB
I

« = | FH|A- Stles - | Mormal

When uploading documents, other than the provided templates that are in excel format, all uploaded
documents must be in PDF format. Keep in mind, how you see the documents is how the reviewers see
them. Please be sure to look at each document in VIEW mode so you can see exactly what it will look
like and to ensure it is the correct size and format (not too big or too small and can be easily read).

Please attach the updated information: Browse

IRS Extension letter pdf
Delete File

Please attach the updated information: Browse

Board Approved Bylaws Updated pdf
Delete File

Please attach the updated information: Browse

Updated letter from SOS pdf
Delste File

Please attach the updated information Browse

Updated Strategic Plan pdf
Delete File



Final Review and Submit:

Since there could be many different staff assisting with the application, and since providing the wrong
documentation could prevent you from receiving a site visit, after all questions are answered and
attachments included, the Executive Director and the Board Chair are required to review all material to
ensure accuracy and quality. Once the statements and electronic signatures have been provided, and all
progress bars read 100%, then click on the “Final Review and Submit” button located in the upper right.
The application is NOT officially submitted until this process has been completed.

Deadline for Submission || 8/06/2021 4:00 PM (EST)

Choose Action = Final Review and Submit

WELCOME TO THE PRE-QUALIFICATION PORTION OF UNITED WAY OF THE LOWCOUNTRY’S COMMUNITY IMPACT GRANTS

SYSTEM!
Thank you for your interest in applying to United Way of the L try for prog funding and to your . All izati seeking funding from the United Way of the
Lowcountry (UWLC) must first aPi ification C ist and Intent to Submit. Only programs that attend the mandatory training and submit the Pre-qualification checklist and Intent To

Submit by the May 28th deadline, will be eligible for funding. Once you have successfully completed and submitted the below icons, your information will be reviewed to ensure you meet the
minimum criteria and are eligible to receive funding from United Way of the Lowcountry, Inc. You will receive an e-mail notifying you of your eligibility. If you have been approved, this e-mail will
provide instructions on how to begin the application process, which will be open from July 1st - August 6th.

Please know that all documentation that has a browse button | gowse | MUST be uploaded in PDF format for review.
Save your work as you go and before each section!!

Instructions:
Please carefully read the information below. It addresses many common questions and will help you in the electronic process.

+ To begin, click on the icons below and provide the requested information

+ You have the option to save your work and submit the information at a later time. Be sure to dlick the "Save” button at the botiom of each section Io save your work

+ Before submitting, ensure that all sections are filled out properly. Once the "Final Review and Submit” pracess has been completed, no addiions or corrections are accepted

« The progress bar in the sections below must read 100% in order to submit your application. If a section does not read 100%, you missed a required question(s) in that section or did not upload a required document

« Wihen you are ready to submit, click the “Final Review and Submit” button to verify your attachments have uploaded comectly and the application contains all the necessary information. Before subitting your application, you should print a copy by
clicking preview application button above, and then clicking on the printer icon on the 1op fight. The Board Chair should review the information provided and should open each attachment and review for quality and completeness before the
“Final Review and Submit"_process is

Pre Qualification Checklist Intent to Submit for Basic Needs. Organizational Information Program Information Goals Outcomes and Indicators for
Basic Needs Programs

If you click on the Red “Final Review and Submit” button before you have answered all questions and
uploaded all attachments, you will receive this error message:

System Alert (150)

Complete all of the sections of this application and then resubmit

Once the final review and submit button has been clicked, the below dialog box appears: This is
informing you that once this portion of the application process has been submitted, no updates to the
information will be allowed.

System Alert (154)

Please confirm that you have reviewed your Basic MNeeds Checklist Application. You will not
be able to update it after it has been submitted.

Continue with Review




Click “Continue with review” and you will see this screen. Here you have the option to review the

application in the window or print a copy to review in hardcopy. PRINT A HARDCOPY OF THIS
APPLICATION FOR YOUR AGENCY’S INTERNAL FILES

our Basic Needs Impact Fund Final Application application, then click “Submit” You will not be able to update it after it is submitted

Application Summary of: United Way of the Lowcountry | Hewitt Afiber

Program Name: Food Pantry

Pre Qualification Checkiist
Contact Information

Organization/Collaborative Name:
Telephone

Website UR

Mailing Address

Street Address/P. O. Box

City:

State

Once the FINAL, FINAL review (©) is completed you will be required to check the box on the top of the
form and then click submit.

Contact Information

jon/Callatorative Name

Mailing Address

You have NOW successfully submitted your application!



Additional Features:

If you want to 1) Add Collaborator 2) Preview a copy of your application or 3) Import responses from
existing applications, click on the “Choose Action” button

it W 1 e Lrwcmaiey, I

ications / Basic Needs Impact Fund Application

Deadline for Submissio 1:59 PM (EST)

Choose Action - Final Review and Submit

WELCOME TO THE PRE-QUALIFICATION PORTION OF UNITED WAY ¢ /e Setererstr IMUNITY IMPACT

@ Preview Application

G RAN TS SYSTEMI- Z Import Responses From Existing Applications.

Thank you for your interest in filling out our i and to your d. All o izations seeking funding from the United Way of the Lowcountry (UWLC) must
first complete a pre-qualification checklist and Intent to Submit. Only programs that pass the Pre-qualification checklist round, by the May31st deadline, will be eligible for
funding. Once you have successfully completed the below icons, your information will be reviewed to ensure you meet the minimum criteria and are eligible to receive United
Way funding. Once you have been approved, you will receive an e-mail with instructions on how to begin the application process.

Please know that all documentation that has a browse button | Browse. | MUST be uploaded for review.
Save your work as you go and before each section!!

Instructions:

Please carefully read the information below. It addresses many commen questions and will help you in the electronic process.
* Ta begin click on the icons below.

* You have the option to save your work and submit the information st & Ister fime. Be sure to click the "Save" button st the bottom of esch section to save your wark, There is = time-out festure. If 2 page remains idle for 20
minutes, it will not sutematicslly ssve your work and require you to log back in, so PLEASE SAVE EVERY 15 MINUTES!
* Before submitting. ensure thet sll sections are filed out properly. Once the Pre-qualification Checklist hes been submitted, no addifions or correstions are sliowed.

* The section below must read 100% in order to submit your spplication. If & section does not reed 100%. you missed & required question(s) in that section o did not uplosd & required document.

1) Preview Application

If you want to preview application, click on “Choose Action” button, then preview application

Feod Pantry

My Applications / Basic Needs Impact Fund Final Application

Deadline for Submission || 8/06/2021 4:00 PM (EST)

Choose Action v Final Re and Sul

WELCOME TO THE PRE-QUALIFICATION PORTION OF UNITED WAY OF THE Loy " i ACT GRANTS
SYSTEM! £ Import Responses From Existing Applications

View Comments
Thank you for your interest in applying to United Way of the Lowcountry for program funding and welcome to your dashboard. murvrganzanomns seerin ronrue-wnited Way of the

Lowcountry (UWLC) must first complete a Pre-qualification Checklist and Intent to Submit. Only programs that attend the mandatory training and submit the Pre-qualification checklist and Intent To
Submit by the May 28th deadline, will be eligible for funding. Once you have successfully completed and submitted the below icons, your information will be reviewed to ensure you meet the
minimum eriteria and are eligible to receive funding from United Way of the Lowcountry, Inc. You will receive an e-mail netifying you of your eligibility. If you have been approved, this e-mail will
provide instructions on how to begin the application process, which will be open from July 1st - August 6th.

Please know that all documentation that has a browse button [ Eroysa.. | MUST be uploaded in PDF format for review.
Save your work as you go and before each section!!

Instructions:
Please carefully read the information below. It addresses many common questions and will help you in the electronic process

- To begin, click on the icons below and provide the requested information.

« You have the option to save your work and submit the information at a later time. Be sure to click the "Save” button t the bottom of each section to save your work,
- Before submitting, ensure that al sections are filled out properly. Oncs the "Final Review and Submit” process has been completed, no additions or corrections are accepted

« The progress bar in the sections below must read 100% in order to submit your application. If a section does not read 100%, you missed a required question(s) in that section or did not upload a required document

When you are ready to submit, click the "Final Review and Submit” bution to verify your attachments have uploaded correctly and the application contains l the necessary information. Before submitting your application, you should print a copy by
clicking preview application button above, and then clicking on the printer icon on the top right. The Board Chair should review the i ion provided and should h and review for quality and before the
“Final Review and Submit”_process is completed.




A clean copy of your application and answers will be viewable. Click on the printer icon to print.

z .
Application Summary of: United Way of the Lowcountry | Hewitt, Amber S Print

Program Name: Food Pantry

Pre Qualification Checklist
Contact Information

*Organization/Collaborative Name: United Way Fake Organization
*Telephone: 843-982-3040
Website URL:

Mailing Address

*Street Address/P. O. Box: 1277 Ribaut Road
*City: Beaufort
*State: South Carolina

Zip: 29902



